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1. O6wm ycnosma

OnucaHue Ha npoueca: Hacroswara paboTHa MHCTPyKUMA ONMCBa NOCNEAO0BATENHOCTTA Ha
npolueca Ha NpeaBapuTENHUA KOHTPOA MPpM NOEMaHe Ha 3aib/iKkeHue M pasnpefeneHneTo Ha
OTrOBOPHOCTUTE U 3aAb/iKeHuATa. TA ce npuaara 3a BCUYKM 33/ib/DKEHNA BB3HMKBALLM B XO/a HaA
U3NbAHEHUETOo Ha brogkeTa.

KoHTpOAHU ,D.GVIHOCTI/I 33 NoemMaHe Ha 3a4b/IKeHUe He ce npuaiarat nNpu; 3a4b/KeHUA, CBbpP3aHU C
Bb3Harpa*kgeHua Ha nepcoHana no TPyAOsHU NpPasooOTHOWEHUA. 3aaBeHUTe cpeacrtea 3a
3a4b/XKeHue no 3arniatv ce onpeaenar Cnopes onpeaeneHunA 6IO,CI,)KeT no CbOTBETHUTE naparpad)m.

3anBABaHETO Ha CymM 33 GUHAHCOBM CPeACTBA 3a TEKYLLA M3APBIKKA Ce MPeACTaBa Ypes o606LeHa
3aBKa 3a TeKylLa U34pbXKKa, KacoB OpAep WK NIAaTEKHO HapeXaaHe.

~ C!ly)KE6HVITe aBaHCKW ce OTNyCKaT CamoO Ha Cayxutean oT CNUCBbYHUA CbCTaB, BbB BPb3Ka CbC
Cﬂy)Ke6HMTe UM 3a4b/IKEHNA.

He ce ponycKka oTNyCKaHETO Ha Cl'ly)KE6EH aBaHC, aKO CbOTBETHUA CAYKUTEN HE e OTHEN npeagxoneH
TaKbB.

3anBABaHETO Ha PUHAHCOBM CPEACTBA 33 U3MbJIHEHUE Ha y4eBHO-KYNTYPHM NpOrpamu ce npeAcTasA
upes ogobpeHa oT gupekTopa MnaH cmeTka.

MposepKu 3a uspasfasaHe Ha MHeHUe 3a 3aKOHOC'b05pa3HOCT1

1. MpaBuUAHO AN Ca U3YUCNIEHUN CTOMHOCTUTE.

2. KomneTeHTHO K e INLLETO, KOeTo Noema 3a4b/IXKeHUeTo.
3. CbOTBETCTBA N 334 b/IKEHNETO Ha BloyKeTHUTE.

4. ma nu cpepcTsa no 6roaxera KbM MOMEHTA.

5. Crna3eHun 1 ca U3UCKBaHUATA HA HOPMaTUBHUTE aKTOBeE.

6. Heobxoammo nn e nposexaaHe Ha npoueaypa no 300.
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2. Xoj1 Ha mpoiieca MpH NoeMaHe HA 3aJb/LUKEHHE 32 TEKYIH Pa3xoaH

Npouec DeitHocT OTroBOpHUK
1.YcraHoBAHe Ha e 3asBuTeNM — npasBM OUEHKa Ha noTpebHOCTTa, Ha 3aasuten —
no-rpe6|-|oc1' oT BU4a U pa3mepa Ha WUCKaHUTe Ccpeacrtsa. Monbnsa ce YNbAHOMOLLLEHU OT
cpeacTBa 3aABKa. : MPEKTOPa A/TbXXHOCTHU

mua

e 3aABKMUTE 3a nNoemaHe Ha 3agb/KeHue 33 TeKywu
(agMuHUCTPaTMBHM) pas3xoamn, ce NpeacTaBaT  Ha

2. 3anBABaHe Ha [omakuH, KOWTO nposepsaBa LenecbobpasHOCTTa Ha Aomakun nau
NoTpe6HOCTTAa OT | noemaHe Ha 3aAb/xeHneTo U 0606wWaBa 3anBKUTE U TU YMb/IHOMOLL,EHN
cpepacTBa npeaasa Ha 34A40. OT AMpeKTOpa
e 3amBfABaHe Ha CPEACTBA M0 AOrOBOPY Ce OCHLLECTBABA ANBKHOCTHU
- npeam CKAoYBaHe Ha JOroBOp. 3aABUTENNUTE NPEACTaBAT LG

npoeKkrtogorosopa Ha 3/ All, BeAHO C AOKYMEHTUTE KbM
Hero (oT npoBeaeH nogbop U APYrM OTHOCMMM KbM
40rosopa).

e 3anABABaHe Ha CPeACTBa 3a U3 PbXKKA, 3aKYNnyBaHe Ha
aKTMBM, y4yebHUUN, KanuTanoBU pPasxoan WU PEMOHTHM
YyCNyrn — U3roTeA Ce 3aABKa, C NPUIOKUMU LOKYMEHTH,
pewenns. OueHKaTa 3a uenecbobpasHocTTa ce B3ema oT
OAVPEKTopa WUAU YMbAHOMOLLEHO OT Hero AJ/IbXXHOCTHO
nnue.

e 3amecTHuK-gupekTop no AC/ u3sbpluiBa Nposepka

3a:

3.MpeasputeneH 1. KOMMETEeHTHOCT Ha JMLUETO  MOMUCKaNo 3RACA
KOHTpPOA  npu NOeMaHeTOo Ha 3a4b/KEHUETO.

noemaHe Ha 2. KOMMJEKTOBaHOCT U Mb/IHOTA HA AOKYMEHTUTE.

3agb/ixKeHue

e [lpn covoTtBercTBMEe o0THenA3Ba nposepkaTa upes
fosiaraHe Ha noAnuc 1 Aata Bbpxy AOKYMEHTUTE.

e [lpyn HeCbOTBETCTBME BpPbBLLA [JOKYMEHTUTE Ha
3aABUTE/1 32 KOPUTUPaHe.
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e
e (CuyeTOBOAMUTEN U3BLPLLBA NPOBEPKM 3a:

1. ApUTMETMYHA BAPHOCT. cieToBoauTEN
2. CoboTtsBeTcTBME Ha  33a4b/KEHMETO C
6roaeTHuTe naparpadm
3. Hanuuune Ha brogyKeTeH KpeauT;
4. CbOTBETCTBUE C HOPMATUBHM aKTOBE, BbTPELLHMU
npasuaa, BKA.MbAHOTA U BAPHOCT Ha NbpBUYHUTE
OOKYMEHTHU
e [pu cvorBercTBMe oTbenAsBa npoBepKaTa uypes
nonaraHe Ha NOAMUC N AaTa BbpXY AOKYMEHTUTE;
e [lpM HecbOoTBETCTBME AOKYMEHTUTE CE€ BPbBLAT Ha
3aABUTeNl 33 M3BbpWBaHe Ha  KOpeKkuuu  wnau
JOKOMMNAEKTyBaHe.
N
e Cneg  u3BbpLWBaHe  Ha BCUYKM  KOHTPOU
KoHTponbopbT — 34 AC[, wu3pas3fasa NUCMEHOTO CU
4. BaamaupaHe Ha 30ACA

MHEeHMe No 3afBKaTa 3a NOemMaHe Ha 3afb/IKeHue upes
3a4b/IKEHUeTo
noJjiaraHe Ha NOANMUC U aaTta:

- 3a 3aKoHocbobpasHocT — A, nognuc n pata;

- MHEHMe C pe3epBu —,,C pesepsn”, noanuc u gata.
MN3roTsA ce MOTMBMUPAHO CTAHOBMULLIE.

- MHeHue 3a oTKa3 —, HE”, nognuc n gata. U3roTtsn
ce MOTMBMPAHO NMUCMEHO CTaHOBULLE.

e [lpy MONOMUTENHO CTaHOBMULE M HeobxoanMmocT oT
npoueaypa no 30[, AOKymeHTUTE ce npefasaT Ha
KOMMNETeHTHUTE AuLa 3a 334elcTBaHe Ha CbOTBETHATa
npoueaypa;

| Mpean cknwuyBaHe Ha [OroBop cnen nposejeHa
obuwecrBeHa nopbyKa, 3aABUTENAT npeacrasa
[OKYMEHTUTE BEAHO C KOHTPO/IHMUA INCT OT NPOBEPKa Ha
obulecTseHaTa NOpbBYKA, 3a  OCbLLECTBABAHe Ha
npeasaputeneH KoHtpon no PU  ,loemaHe Ha
3a4b/KeHna” n BbTpelHU npasuia 3a Bb3/araHe Ha
0obLecTBEHN MOPDBUKY;
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e —— e
® I'Ipw NONIOUTENHO MHEeHUE 3a 3aKOHOC'bO6pa3HOCT

ce npunara cuctemata Ha ABOeH nognuc ot
cuetoBoauTEN
CYETOBOAMTE/I Ha 3aABKaTa BeAHO C AOKYMEHTUTE KbM

Hes — JOrOBOP, Pa3XOAEeH KacoB opAep 3a OTNyCKaHe Ha
CN. aBaHC 1 Ap. (NoANUCBaHE Ha NNATEXHUTE LOKYMEHTH,

Jorosopu).

e 3asABKaTa BeAHO C NPUAPYKaBaLLUTE JOKYMEHTUTE 32
foemaHe Ha 3aib/KeHue ce NpeacTaBa Ha AUPEKTOPa 33
AUPEKTOP
BaAMaupaHe W MNpuaaraHe Ha cucTemarta Ha [ABOEH

nognuc.

e Tpwu OTPULATENHO MHEHME (MHEHME C pe3epBu n/unm
OTKa3, 3afABKMTE 3a 3agb/IKeHWe ce npejcTaBaT Ha

OTtpuuartesnHo
~ JMPEKTOpa 38 OKOH4YaTe/NHO CTaHOBULLE:

CTaHOBULUE
1. Mpn NONOXKUTENHO CTaHOBULLE OT CTpaHa Ha
AMPEeKTOpa 3aABKaTa ce cyuTa 3a NnoTBbpAeHa
(BannpgupaHa) u ce npefasa Ha CY4eTOBOAMUTENA 32

AUPEKTOP
npunaraHe cuctemara Ha ABOEH nNoanuc.

2. MNpn oTpuvuUATENHO CTaHOBULLE OT CTpaHa Ha
AMPEKTOpa 3a4b/IKeHne He ce noema.

e Cnep BaauaupaHe Ha 334b/KEHUETO ce yBeAOMABa
3aABuUTeNA/AOMaKMHa 3a pesyaTata oT npejBapuTeneH
5. O6paboTKa Ha cyeToBOAUTEN
KOHTpOA.
3afABKUTe
e 3amBKMTE 32 MOemMaHe Ha 3agb/iKeHue 3a TeKyuwa
U3APBIKKA CE CbXPaHABAT B CHETOBOAHMUTE LOKYMEHTU.
e 3asBABaHeTO Ha CPeACTBa MO J0rosopw: U3roTea ce
[JOCMe, B KOETO Ce CbXpaHABa uanata AOKYMEHTauua,
OTHOCMMa KbM A0roBopa.
J[locneto ce U3roTes U CbXpaHABa OT JTbXHOCTHO uLE, ANPEKTOP
onpeaeneHo oT AUpPEKTopa.
e 3aABKM C OTPULATEHO MHEHUEe, MOTUBUPAHO
CTaHOBMLLE, BEHO CbC CTAHOBULLETO Ha AMpPeKTopa ce
npeacTaBAT Ha KOMUCUATA MO yNpaB/ieHMEe Ha PUCKA 3a

perncTtpupaHe B Peructop curHanu.

lpu ynpaxHasaHe Ha I'IdeBGpUITlEfIHUFI KOHmMpos nuyama, ussdvpuwsawu npedeapumeneH KOHmMpon
umam npaeo da usuckeam u 0a nony4yasam eCu4Kku OaHHU U aOKyME’HmU, BK/AIOYUMENHO U HA e/1IEKMPOHHU
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Hocumenu. 3a yesume Ha npedeapumeﬂHu;a KOHMpos me moeam 8a ocvujecmaeasam U nposepku Ha
MACMO.

JonbAHUTENTHN NOACHEeHUA

Mpoeepka 3a yenecvobpasHocm Ha euda u pasmepa Ha UCKaHume cpedcmea. MNposepkaTa 3a
HaAuuMe Ha LenecbobpasHOCT M OCHOBaHME 3a MOEMAHEeTO Ha 33Ab/HKEHWETO Ce U3BBPLUBA
AvpeKTopbT. MpoBepKaTa HaiMuMe Ha OCHOBaHWE 33 MOEMAHETO Ha 3aA4b/KEHUETO BKAYBA Aam
MCKaHWTe cpeacTBa ca AeNCTBUTENHO HeobXxoANMM 33 HOPMANIHOTO NPOTUYAHE Ha [EeRHOCTTa; Aanu
CbOTBETCTBAT Ha LeUTe U NpuoputeTuTe; CbobpaseHm in ca C yTBbPAEHNUTE Pa3XOAHN HOPMU; UMa
2V NpeABuAEHN CPeACTBa No yTebpaeHuTe um BroaxeTy;

dopmanHa npoeepKa 30 OKOMI/AEKMOBKA HA 3as8Kume. Tasu nposepka ce u3BbplwBsBa OT
3aMecTHUK-amMpekTop no AC[. Ta BK/IOYBA Ha/MYMe Ha BCUYKM PEKBU3UTU MO 33ABKaTa; Haauyne
Ha BCUYKU HEeoBX04MMU CbNPOBOAUTENHN JOKYMEHTH KbM 3aABKaTa /BKIOYUTENHO A0rOBOP,
CbNPOBOAUTE/NIHU AOKYMEHTU NPY NOEMaHE Ha 3a4b/IKeHne cnes oueHABaHe Ha Tpu odeptn /.

IpoeepKa 3a KOMNeMeHMHOCM HA AUYEemo, Koemo we noema 3adv/xeHuemo. Tasy Nposepka
ce M3BbPLLBA OT 3aMeCTHUK-aupekTop no AC/A. Ta BKAlO4YBaA NPOBEPKA 3a TOBA AaNW NULIETO, KOETO
LLe NOEMa 33 b/IKEeHMETO MMa CbOTBETHUTE NPaBOMOLLMA CbrNAacHO OPraHM3auMoHHaTa CTPYKTypa.
MpaBOMOLLMATA BKAIOYBAT NPaBO [la Ce Pa3nopeAa CbC aKTUBK; NPaBo Aa CKNIO4YBA [LOTOBOPY,
Npaso 4a M3BbPLIBA Pasxoau.

Mposepka 3a apummemuy4Ha eéApHocm. Tasy NPOBEPKA Ce WU3BbLPLIBA OT CYETOBOAMTENA. Ta
BK/II0YBA NPOBEPKA [1a/IM NOCOYEHNTE B 3aABKaTa CyMU M CTOMHOCTYU Ca NPaBUNHO U3HUCAEHM.

Mposepka 3a 3akoHOCLO6pa3Hocm. Tasn NPoBEPKa Ce U3BBPLUBA OT CYETOBOANTENA. Ta BKAIOYBA
npoBepKa Janu BUABLT U PasMePBT Ha UCKAHOTO 3aAb/iKeHWe OTrOBapAT Ha M3UCKBAHWATA Ha
BbTPELIHUTE U BbHILUHUTE HOPMATUBHM aKTOBE.

Mposepka 3a cbomeemcmeue Ha 3adbaxceHuemo ¢ 6odxemHume napazpadpu. Ta3n npoBepKa
ce U3BbpLLBA OT cyeToBoAMTEN. TA BKAIOUBA NPOBEPKa Aa/IN 334 B/IKEHNA OT TO3U BUJ, Ca BK/IHOHEHN
B BIOKETHUTE Naparpadu 3a TEKyLLaTa roAnHa; Aann KOHKPETHOTO 3aJb/hKeHune e NpeaBuaeHo B
cboTBETHUTE BIoKeTHM Naparpadum 3a Tekyuiata roguHa.

Mpoeepka 3a Hanuyue Ha 6100xemeH Kpedum. Ta3n NPOBEPKA Ce U3BLPLIBA OT CHETOBOAUTENA.
Ts BKAIOYBA NPOBEPKA Aa7W 3@ Pa3MEPa Ha UCKAHOTO 3afb/KEHUe Ma Hainume Ha CpeacTea no
6loaxKeTHMA naparpad 3a CbOTBETHUA NEPUOA,

4. [loKymeHTMpaHe Ha NpeABapUTE/IHUA KOHTPON NpeAu noemaHe Ha 3aAbakeHnue

M3BbpLIEHUTE KOHTPONHM AEWHOCTM MO pefa Ha Tasu WMHCTPYKUMA Ce [JOKYMEHTMPAT 4qpes
nocrtagsHe Ha NOANMUC M AaTta OT CbOTBETHOTO AJ/TLKHOCTHO J/iMue U AMPEKTOp, M3BLPLINAG
NpoBepKaTa BbPXY MbPBUYHMUTE JOKYMEHTH — 0606LLeHa 3aABKa, OrOBOP, KACOB OPAEP W APYTY.



NPOOUINPAHA TMMMHA3USA 3A POMAHCKU E3ULMN “TrEOPIM CTOKOB PAKOBCKN” - rp. BYPTAC
CUCTEMA 3A ®UHAHCOBO YNPABJIEHUE N KOHTPOJ
PABOTHA UHCTPYKLMNA ,MOEMAHE HA 3AADBJ/DKEHUE" - K/ p.3-1-1

W

5. Pesyntatu oT npeasapuUTeIHUA KOHTPOA

B pe3ynTaT Ha U3BbPLIEHUA NpeaBapuUTeNeH KOHTPOJ, 3aMeCTHUK-AUPEKTOP No AC[l_n3pasasaTt
MHEeHMe, KOeTo OTpasfABa B cAegHUTE BapMaHTK :

- AA - MHeHMe aa ce noeme 3a4b/KEHMETO.

- HE - oTKas oT noemaHe Ha 3aJb/iKEHME KAaTO NOCoYBa OCHOBaHWUATa 33 MU3pas3siBaHe HA TOBa
MHeHuUe. '

- Cpesepsu

Mpu OTKa3 UM MHEHKWe C pe3epBy, 3aMeCTHUK-aupeKTop no AC/[ 3roTss CTaHOBULLE, KAaToO NOCOYBA
MOTMBUTE 3a Hanpasa Ha OTKa3a. CTaHOBULLETO ce NpeacTaBa HAa AUPEKTOPa 3a 3ano3HasaHe U
pesonouma 3a AeUCTBUATA KOUTO CIeABa [ia Ce NpeAnpuemMaT BbB BPb3Ka CbC CTaHOBULLETO.

6. CpoK 3a ocbluecTaBaHe:

.- ﬂpou,e,a,ypHMTe ,D,EI‘;ICTBMFI Nno ocobllecTsABaHe Ha NpegBapuTesieH KOHTPOA npeau noemaHe Ha
3a4b/I)KeHUe ce n3BbpllBa B CPOK A0 ABa p360THM AHW OT nNpeacrtaBAaHe Ha AOKYMEHTUTE. anI
U3NCKBaHE Ha HOBM/[I,OITb.ﬂHI/ITe}]HM OOKYMEHTH, CPOKbT Ce npekbcBa A0 npeacTasAHETO Ha
U3NCKBaHUTE JOKYMEHTMU.
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3AABKA

3A MATEPUAJIU, KOHCYMATUBU U AIP. PA3XOAU 3A TEKYLLA AENWHOCT

BUA Konu4yecrtso OT KOro ce 3asaBfBa pa3xoaa CTOMAHOCT
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OunpekTop: @

MpunaraHe Ha cucTema Ha ABOEH NOANUC OT:
1. CueToBOAMUTEN @

2. [ivpeKkTop @
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MpepBaputeneH KOHTPO HA 3aABEHUTE pa3xoau:



